Move Out Guidelines

Dorm Residents

1) Move Out Notice

At least thirty (30) day written notice of intent to vacate the housing unit must be given to the Housing Office prior to move-out.  An exception is given to graduating students or students accepting a church staff position.  Verbal notice of intent to move out is not sufficient under any circumstances.
2) Rent Payment

Obtain a prorated rent charge slip from the Housing Office to pay rent for the month of move-out.  Rent must be paid before moving out.  

3) Clean the Dorm Room
Thorough cleaning of the room is required to avoid cleaning charges.  

· Clean the sink and mirror.

· Dust and clean woodwork, baseboards and door.
· Dust and clean the window blinds.
· Vacuum the carpet.

· Sweep and mop the vinyl floors. Clean the sink and mirror.

· Bag and place trash and unwanted personal items in the dumpster behind the building.
· Make sure the storm window is closed.
· Barnard Hall Residents: Be sure to collect any personal items left in luggage closet.
4) Do you have an account with Charter Communications or Resicom?

If you have service with Charter, contact them to close your account.

Charter Communications: (888) 438-2427
5) Remove the gold/purple parking decal from your car!

Remove the gold or purple parking decal from your car!  The Housing Office has a tool that can be used to remove the decal.  The gold and purple parking decals are for students who are living in dorm.  Once you move out of the dorm, you are required to have a red parking decal to park on campus.

6) Close campus mail box

Go to the Post Office located in the Student Center to close your mail box.  Remember, your Seminary Account will continue to be charged each semester if you do not close the mail box.

7) Where to return the key
During business hours (Monday—Friday, 8:00 AM—5:00 PM): Return the keys to the Housing Office located at Fort Worth Hall 102.  

In the evenings and on weekends: Keys may be returned anytime the Housing Office is closed.  Return the keys to Security located at Barnard Hall 101.  

Note:  rent charges continue until keys are returned!
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